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A. Thu tuc hanh chinh ap dung chung

1. Thi tuc cip bén sao tir sé gbc

- Trinh ty thyc hién:

+ Truong hop ndp héd so tryc tiép tai co quan, to chtrc ¢6 tham quyen
nguoi yéu céu cép ban sao tur s6 gbc xudt trinh cac gidy to theo quy dinh dé
nguoi tiép nhan ho so kiém tra.

+ Truong hop nop hé s0' qua dich vu buu chinh, ngudi yéu cau cip ban
sao tuir sO goc phai giri kem ho so theo quy dinh va 01 phong bi dan tem ghi 1o
ho tén, dia chi nguoi nhan.

+ Truong hop ndp hd so truc tuyén, nguoi yéu cau cip ban sao tir s6 goc
c6 thé ndp ban dién tir hodc ban sao dién tir gidy to theo quy dinh.

+ Co quan, to chtrc can cu vao sO goc dé cap ban sao; ndi dung ban sao
phai dung theo sb gbc. Truong hop sO goc khong con duogc Iuu trit hodc khong
c6 thong tin theo y€u cau thi co quan, t6 chtrc co trach nhiém tra 101 bang vin
ban cho nguoi yéu cau.

+ Két qua duoc tra truc tiép hodc qua dich vu buu chinh cong ich hoic
truc tuyén theo phuong thirc nguoi yéu cau da dang ky.
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+ Nguoi thuc hién ching thyc khong yéu cau nguoi yéu cau chimg thuc
ndp, xuét trinh ban chinh hodc ban sao cac gidy 1o, tai liéu da dugc tich hop trén
VNeID khi ngudi yéu cau chimg thyc di xuat trinh thong tin twong Gng tir
VNelD.

Truong hop nguoi yéu cau ching thue dé nghi va ngudi thuc hién chimg
thuc c6 thé khai thac thong tin, gidy to tir Co sé dit liéu qubc gia vé dan cu hoic
cac co s¢ dir liéu khac theo quy dinh ctia phap luat thi nguoi thyc hién chung
thue c6 trach nhiém thyc hién viée khai thac thong tin, gidy to tir cac co sO dit
liéu nay, khong yéu cau ngudi yéu cau ching thue xuat trinh ban chinh, ban sao
tir 6 gdc hodc ban sao c6 ching thuc ddi v6i cac thong tin, gidy to da duoc khai
thac.

+ Trong truong hop ngudi yéu cau cdp ban sao tir s6 goc la nguoi dwoc
quy dinh tai khodn 2 va khoan 3 Diéu 16 cia Nghi dinh sé 23/2015/ND-CP,
dwoc sira doi, bo sung boi Nghi dinh 6 280/2025/NP-CP, co quan, té chirc tiép
nhan va giai quyét thi tuc hanh chinh thuc hién viéc khai thac, su dung thong
tin vé gidy to ching minh quan hé cua nguoi yéu cau cdp ban sao tir s6 goc Vi
nguoi duoc cap ban chinh trén Co so dir liéu ho tich dién tu (gzay khai sinh,
gidy déing ky két hén).

Truong hop khong khai thac duoc thong tin hodc thong tin khai thac dwoc
khong day du, khéng chinh xdc thi co quan, nguoi co tham quyén tzep nhdn, gidi
quyét thu tuc hanh chinh yéu cau cd nhan, t6 chirc bé sung thanh phan hé so dé
gidi quyét thi tuc hanh chinh; dong thoi dé nghi cd nhén, t6 chirc thuc hién cdp
nhdt, diéu chinh théng tin trong cdc co sé dit liéu theo quy dinh ciia phdp ludt.

- Cach thire thue hién: Nop truc tiép hoac qua dich vu buu chinh hoac
tryc tuyén trén moi truong dién tir dén co quan, to chuc luu sé gde. Két qua
duoc tra truc tiép hodc qua dich vu buu chinh cong ich hoac truc tuyén theo
phuong thirc nguoi yéu cau da dang ky (da du diéu kién thyc hién dich vu cong
tryc tuyén toan trinh).

- Thanh phin, s6 lwong ho so:
Hb so dé nghi cap ban sao tir s gdc bao gom cac gidy to sau day:

+ Mot trong céc giéy to sau: Can cudc dién tu; ban chinh hodc ban sao
ctia Thé can cudc cong dan hodc Thé cin cudc hodc Gidy ching nhan can cudc
hoidc Ho chiéu hoic gidy to xuat nhap canh hodc gidy to co gia tri di lai quoc té
con gia tri sir dung.

+ Ban chinh hodc ban sao c6 chimg thuc gidy to ching minh quan hé véi
ngudi duoc cap ban chinh trong truong hop nguoi yéu cau la nguoi dai dién
theo phap lut, nguoi dai dién theo Gy quyén cua ca nhan, t6 chic dugce cip ban
chinh; cha, me, con; vo, chdng; anh, chi, em rudt; nguoi thira ké khac cua nguoi
duoc cap ban chinh trong truong hop nguoi d6 da chét (Khong yéu cau nguoi
yéu cdu cdp ban sao tir s6 géc ndp giay to nay khi co quan giai quyet thu tuc
hanh chinh khai thdc dwoc théng tin vé gidy khai sinh, gidy ddng ky két hén trén
Co so dir lieu ho tich dién tw).
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- Thoi han giai quyét: Thoi han thyc hién yéu cau ching thyc 13 ngay
trong ngay co quan, t6 chue tiép nhan yéu cau hodc trong ngay lam viéc tlep
theo néu tiép nhan yéu cau sau 15 gio. Thot han duge tinh tr ngay co quan, t6
chue phan du ho so hop 1€ truc tlep, theo dag buu dién dén hodc theo thdi diém
h¢ thong dich vu cong ghi nhan da nhan du ho so hop 1€.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan, to chic.

- Co quan thue hién thii tuc hanh chinh: Co quan, t6 chtc 1ap s6 gbc.

- Két qua thue hién thi tuc hanh chinh: Ban sao dugc cap tir s6 goc.

- Phi: Khong.

- Tén miu don, miu to khai: Khong.

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

+ Co quan, té) chtic can clr vao so gbc dé cap ban sao; ndi dung ban sao
phai dang theo so6 goc.

- Can cur phap ly cua thu tuc hanh chinh:

+ Nghi quyét so 66.7/2025/NQ-CP quy dinh cdt giam, don gidn héa thii
tuc hanh chinh dya trén dir liéu;

+ Nghi dinh $6 280/‘202,5/ND—CP stra df)i, })6 sung mat s6 diéu cua Nghi
dinh s6 23/2015/ND-CP vé cap ban sao tir s6 géc, ching thuc ban sao tl‘?I bér}
chinh, chirng thuc ch}i: ky va chung thuc hop dong, giao dich, dugc stra doi, bo
sung bdi Nghi dinh s6 07/2025/ND-CP;

+ Nghi dinh ) 23/20‘15/ND-CP vé cép ban sao tur ban chinh, ching thuc
chir ky va chirng thuc hop dong, giao dich;

+ Thong tu 5O 01/2020/TT-BTP quy dinh chi tiét va huéng dan thi hanh
mot sO di€u cua Nghi dinh so 23/201§/ND-CP vé cap ban sao tur ban chinh,
chig thuc chir ky va chung thuc hop dong, giao dich.



